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1. O6mmue moJioxkeHmst

Hacrosmas Wuctpykuus paspabotana B coorBercTBHH ¢ «IloT0MKEHHEM 00
OCOOEHHOCTSIX  00paboTKH IIEPCOHATIBHBIX ~ NaHHBIX,  OCYIIECTBISEMON  6e3
MCIIONIb30BAaHUS  CPENCTB  aBTOMATH3ALUNY, YTBEPKACHHBIM  ITOCTAHOBJIECHUEM
IIpaButensctea PD ot 15 .09.2008 Ne 687, sBisercs nornoyiHeHueM K «ITomoxenuro 06
00paboTKe MepcoHaNTBHBIX MaHHBIX B MEY CHIOP «Borateips» AI'O u

OIPCNEIACT IIPABUIA PabOTHI C IEPCOHANBHBIMU TAHHBIME M ¥X MaTepUaTbHBIMU
HOCHTEIAMY O€3 MCIIONE30BaAHUS CPELCTR aBTOMaTH3allHN.

O6paboTka mepcoHaTBHBIX AAGHHBIX, TIONYY€HHBIX OT pabGOTHHKA, CUUTaercs
OCYILECTBIEHHOM Oe3 HCIIOJIb30BaHUSL CpencTB aBTOMAaTH3alUN
(HeaBTOMATH3UpPOBAHHOM), eciTy Takue IEUCTBHA C IEPCOHANBHBIMU JaHHBIMH, Kak
HCIIOTIb30BAHNE, YTOUHEHHUE, PACIIPOCTPaHEeHHUE, YHUYTOXECHUE IIEPCOHAIBHBIX NTaHHBIX
B OTHOIICHUH KAXIOr0 U3 CyOBEKTOB IIEPCOHANBHBIX AQHHBIX, OCYIIECTBILIOTCS IPH
HETIOCPEICTBEHHOM YYaCTHH YeJI0OBEKa.

Hoxyment, comepsxaruit [IEPCOHATIbHEIE NaHHBIE - MATEPUATBbHBIA HOCHTENL C
3aQUKCUPOBAHHOM Ha Hem B mobo  dopme HHbOpManyel, conepsxaiieit
TICPCOHATIBHBIE NaHHbIE PaGOTHUKOB (MM TPaXaH B IOroBopax C (H3UYECKUMHU
JIUIIaMH) B BHJE TEKCTa, doTorpaduu u (wnw) ux coueTanus,

C yueroM Gombmoro o06bema (MaccoBocTH)  HOKYMEHTOB, coZlepxKalux
ICpCOHATBHBIE NAHHBIE, M CTPOTO PCTTIAMEHTHPOBAHHOIO MOPAZKA HMX XpaHEeHHs
TIOMETKA KOH(PUIEHINATEHOCTH Ha HUX HE CTABUTCSL

C HacTOSIIeN WHCTpYKUMeH mOIBKHEL OBITH O3HAKOMJIEHBI IIOX MOMITHCEH
paboTHHUKH, momyckaeMble 00paboTKe IEPCOHANBHBIX MAHHEIX Ge3 HCII0JIb30BaHUS
CPCACTB aBTOMaTH3alMU. JIMCTBI 03HAKOMIIEHMS XPaHATCA y OTBETCTBEHHOTO 3a
CHCTEMY 3aIMTEI HHOPMALINY B OPraHU3aI[HL.

2. Tlopsimok 06paboTku NEePCOHANILHBIX JAHHBIX

Ilepconansubie nagHbIE JOJKHBEI 000COOIATECS OT MHOIM HHQOpMaLHK IyTem
(DUKCaIMy UX Ha OTHETBHEIX MAaTEPHAIIBHBIX HOCUTENAX, B CIIENUATBHEIX pasnenax uiu
Ha N0NIx GopM (6nankos).

Ilpu  dukcaumu IIEPCOHANBHBIX JIAHHBIX Ha MAaTEPHATBHBIX HOCHTE/ISNX HE
AOTyCKaeTCss (PUKCAIHM HA OJHOM MaTe€pHaIbHOM HOCHTENE MEePCOHATBHEBIX JaHHBIX,
nenu o6paboTku KOTOPEIX 32aBEJIOMO HE COBMECTHMSEL J[iis 00paboTKU pazIUYHEIX
KaT€ropuil INepCOHANBHBIX TAHHBIX - HCIIOIb30BATh  OTHCIBHBIE MaTepHalbHBIN
HOCUTENB IS KaXKIOH U3 KaTeropui.



PaGoTHuKH, OCYIIECTBIMIOMMKE  00pabOTKy  TMEpCOHAIbHBIX  JAaHHBIX,
HHOOPMUPYIOTCA HEMOCPEACTBEHHBIM HaYallbHUKOM (pyKOBOAMTEIEM) O (axre
00pabOTKH MU TEePCOHAIBHEBIX TaHHBIX, KaTeropusax o0pabaTbIBaeMbIX IEpCOHAIBHBIX
IAHHEBIX, a TaKXe 00 0COOEHHOCTSIX U IPaBUiIaX OCYIIECTBICHUS TaKoi 00paboTKH.

Tumoseie GOPMBI TOKYMEHTOB JOJDKHBI OBITH COCTABIEHBI TAKUM 00pa3oM, 4TOOBI
KaKIBIA W3 CYOBEKTOB IMEePCOHAIBHBIX MAHHBIX, COAEPXKAIIUXCS B JOKYMEHTE, HUMEI
BO3MOYXHOCTh 03HAKOMUTHCS CO CBOMMH IIEPCOHATBHBIMY TaHHBIMH, COIEPXKAIIUMUCA B
JTOKyMEHTE, He HapyIas IIpaB U 3aKOHHBIX UHTEPECOB UHBIX CyOBEKTOB II€PCOHAIBHBIX
TAHHBIX.

XpaHeHne JOKYMEHTOB, COAEpKaIIUX MEePCOHAIbHbIE HaHHbIE, OCYIIECTBIAETCS B
METaJTMYECKUX IKadax uinm ceddax.

YHUUTOXEHUE JTIOKYMEHTOB, COJIEP KaIIIIX TIepCOHAaIbHBIE IaHHBIE,
OCYIIIECTBIIIETCS CIIOCOOOM, HE II03BOJISIIOIIMM B [ajlbHEHIIeM O3HAKOMHUTBCS C
TIepPCOHATEHBIME JAHHBIMU.

3. O06s13aHHOCTH COTPYIHUKA, JONYIIEHHOI0 K 00padoTKe MepcoOHANbHbBIX JaHHBIX

ITpu paboTe ¢ HOKyMEHTaMH, COAEPXKAIMMHU IIePCOHAIBHBIE TaHHBIE, COTPYIHUK
00s13aH HCKIIOYHUTH BO3MOXXHOCTH O3HAaKOMIICHHS, IPOCMOTpPa 3TUX JIOKYMEHTOB
JHALAMM, He JOMIYIIeHHBIMU K paboTe ¢ HUMH (B TOM 4YHCIE APYTUMH pabOTHHUKAMH
CBOETO CTPYKTYPHOTO MOAPa3IeICHHUS).

[Ipu BBEIHOCE MOKYMEHTOB, COJAEpKAIlUX IEPCOHAIBHBIE NAaHHBIE, 3a IIPEIEb
tepputopun MBY CIIIOP «borateipsy AI'O (mamee — CO) mo ciyxeOHOH
HEOOXOJUMOCTH COTPYIHUK TOJDKEH NMPHUHSITH BCE BO3MOXKHBIE MEphI, UCKIHOYAIOIINe
yTpaty (yTepro, X’IIleHre ) TaKUX TOKYMEHTOB.

IIpu yTpate (yTepe, X4IIEHUH ) JOKYMEHTOB, COIEPKAILINX IepCOHAIIbHbIE TaHHEIE,
paboTHHUK 005M3aH HEMEIJICHHO AOJIOXKHUTH O TAKOM (aKTe CBOEMY HETOCPEICTBEHHOMY
HAYalbHUKY (PYKOBOJHUTENO). HeIocpencTBeHHEIH HAYalbHUK  (PYKOBOIHUTEID)
IOJDKEH COOOIIUTh 3aMECTHTENI0 [IUPEKTOpa, KypHUPYIOIEMy BOIIPOCH 3allUThI
nHpopMmanmu o dakre yTpaThl (yTepe, XWINEHWH) JOKYMEHTOB, COAEP KaIINX
nepcoHanbHble maHHBle. [lo KaxkmoMmy TakoMmy GakTy HasHadaeTcs Ciry>kxeOHoe
pacclieoBaHue.

CoTpyannkam, I0NyieHHLIM K 00paboTKe MepcoHaJbHbIX JaHHBIX, 3allpeljaercs:
1. Coobmarhk cBeleHHUA, SBIAIOIIMECS IEPCOHANBHBIMU [aHHBIMH, JIHIAM, He

HMCIOIIKUM IIpaBa JOCTYyIIa K 9TUM CBEACHUIM.
2 I[eHaTB HEYYTCHHBIC KOIMH JOKYMEHTOB, COACPKaIMUX IIEPCOHAIIBHBIC TaHHBIC.
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3. OCTaBIATH JOKYMEHTHI, ColepXalllie IePCOHANbHEIE IaHHBIE, Ha pPaboYMX
CToJIaX 6e3 MpUcMoTpa.

4. Iloxunars moMeIeHue, He IIOMECTHUR JOKYMEHTEI C II€PCOHAILHBIMU JaHHBIMU B
3aKpbIBaeMble CEHPBI, mKadwl.

5. BEIHOCHUTH TOKYMEHTEI, COAEpKalllue NEePCOHAIBHBIE NAHHEIE, U3 ITOMEIIEHHIH
CO 6e3 ciyxe6HOM HEO0OXOIUMOCTH.

5. OTBercTBEHHOCTD

1. OTBeTCTBEHHOCTs 3a HEHCIOJHEHHE WK HEHaJJIe)Kalllee  BBINOJIHEHUE
TpeOoBaHUi HacTosIme WucTpyknum Bosnaraercs Ha PabOTHHUKOB U PyKOBOIUTENEN
IIOJIpa3aeiIeHUH.

2. KOHTpOIIb 32 BEIIOSIHEHUEM ONOKEHHIH HACTOSIIEH HMHucTpykuuu Bo3naraercs
Ha OTBETCTBEHHOTO 32 CUCTEMY 3aIuthl mHEGopMarmu (C3U) B opraumsanymy.

3. 3a Hapymenue npasui o6paboTKu IIEPCOHANIBHBIX TAHHBIX, HX HEIPaBOMEPHOE
pasryaliCHue WM PaclpOCTPaHeHWe, BHHOBHBIE JUIA HECYT JUCIUILUINHAPHYIO,
dAMUHACTPATUBHYIO, T'DaKAAaHCKO-IIPABOBYIO WIIM YTrOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUHM C JEHCTBYIONINM 3aKOHOIATEIHCTBOM.

4. B ciyuae ecnu B pesynpTaTe neicTBHIL paboTHHKA OBLT MPUYMHEH [TOTEKAIHIA
BOSMCIIEHUIO paboTonaTeneM yuiepl6 TpeTsUM JIHIaM, paboTHHK HeceT mepes
paboTozaTeneM MaTepHATBHYI0 OTBETCTBEHHOCTH B COOTBETCTBHM C rmasoir 39
Tpynosoro xonexca PD.

5.B cimyuae pasriamenus mepcoHaNbHBIX JAHHBIX, CTaBIIUX H3BECTHBIMU
paboOTHUKY B CBS3M C WCIONHEHHEM WM TPYOBBIX 00S3aHHOCTEH, B TOM YHCIE
Pasryiallenns NMepCOHANBHBIX JAaHHBIX JPYroro paboTHHKA, TPYIOBOX JOTOBOp ¢
pPaboTHHKOM MOKET OBITH pacTopruyt pabotonareneM (IIOAIYHKT «B» IyHKTA 6 CTATHH
81 Tpymosoro Konekca PO).



